
Request for Meeting to Discuss Telecom Plan 

Renewal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to discuss our upcoming 

telecom plan renewal. We have some concerns regarding the current plan that we believe warrant 

a thorough discussion. 

We would appreciate the opportunity to explore our options and ensure that our telecom services 

align with our current needs and goals. Please let me know your availability in the coming days 

so we can arrange a convenient time to meet. 

Thank you for considering this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


