
Inquiry for Telecommunications Service 

Specifications 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Telecommunications Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to inquire about the specifications and details of your telecommunications services 

that are available for [specific needs or project]. We are currently exploring options to enhance 

our communication infrastructure and would appreciate your assistance in providing information 

on the following: 

• Service Packages and Pricing 

• Availability and Coverage Areas 

• Technical Specifications and Performance Metrics 

• Customer Support and Service Level Agreements 

• Installation and Setup Processes 

Your prompt response will be highly appreciated as it will assist us in making an informed 

decision. Should you require any further information, please do not hesitate to contact me 

directly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


