
Demand for Telecom Service Overview 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Telecom Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Subject: Demand for Service Overview 

Dear [Recipient's Name], 

I am writing to formally request a comprehensive overview of the telecommunications services 

provided under my account ([Account Number]). I believe there may have been discrepancies in 

service delivery, and I require detailed information to address my concerns adequately. 

Please include the following information: 

• Service plan details and features 

• Billing statements for the last three months 

• Service usage reports 

• Any applicable terms and conditions 

I appreciate your prompt attention to this matter. Please send the requested information to my 

email address or mailing address as listed above within [Specify a time frame, e.g., 14 days] of 

receiving this letter. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 


