Telecom Service Scope Review

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
Dear [Recipient's Name],
We hope this letter finds you well. As part of our ongoing collaboration and commitment to
providing the best possible service, we would like to initiate a review of the current scope of our
telecom services.
The primary objectives of this review are:
o Assessing the effectiveness of the current services
« ldentifying any areas for improvement

o Discussing future needs and expansions

We propose to schedule a meeting at your earliest convenience to discuss these points in detail.
Please let us know your availability over the next few weeks.

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



