
Notification of Service Interruption 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you about an interruption in our telecom services due to absent service 

components. This notification is to ensure you are fully informed of the current situation and the 

steps we are taking to resolve it. 

Details of the situation are as follows: 

• Location: [Insert Location] 

• Service Affected: [Insert Service Type] 

• Expected Resolution Time: [Insert Estimated Time] 

We sincerely apologize for any inconvenience this may cause and appreciate your understanding 

during this time. Our team is actively working to restore the service as quickly as possible. 

Should you have any questions or require further assistance, please do not hesitate to contact us 

at [Insert Contact Information]. 

Thank you for your continued support. 

Best Regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


