
Inquiry Regarding Delayed Delivery of 

Telecom Service Components 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient's Name], 

I am writing to inquire about the status of the telecom service components that were ordered on 

[Insert Order Date] under order number [Insert Order Number]. According to the original 

agreement, the delivery was scheduled for [Insert Scheduled Delivery Date], but we have yet to 

receive the components. 

As our project timeline relies heavily on the timely delivery of these items, I would appreciate 

any updates you can provide regarding the expected delivery date and any reasons for the delay. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


