Advance Telecom Payment Request

Date: [Insert Date]

To: [Client's Name]

[Client's Company Name]

[Client's Company Address]

Dear [Client's Name],

We hope this message finds you well. We are writing to formally request an advance payment
for the telecom services provided by [Your Company Name]. As per the terms of our agreement,

we would like to ensure seamless continuity of services.

The total amount due for the upcoming billing cycle is [Insert Amount]. We kindly ask that this
payment be processed by [Insert Due Date] to avoid any disruption in service.

Payment can be made via [insert payment methods] to the following account:
Account Name: [Your Company Name]

Account Number: [Your Account Number]

Bank Name: [Your Bank Name]

We appreciate your prompt attention to this matter. Should you have any questions or require
further information, please do not hesitate to contact us.

Thank you for your cooperation.
Best Regards,

[Your Name]

[Your Position]

[Your Company Name]

[Your Company Address]

[Your Contact Information]



