Billing Address Update Request

Date: [Insert Date]

To: [Telecom Company Name]

Address: [Telecom Company Address]
Account Number: [Your Account Number]
Dear Customer Service Team,

| am writing to request an update to the billing address associated with my telecom account.
Please find the new billing address details below:

New Billing Address:

[Your New Billing Address]

Kindly update my account records to reflect this new address. If any further information or
verification is needed, please do not hesitate to contact me at ['Your Phone Number] or [Your
Email Address].

Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Your Old Address]



