
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a freelance [Your 

Profession, e.g., writer, graphic designer, web developer] with [number] years of experience in 

[specific area or niche]. I am reaching out to introduce my services and explore potential 

collaboration opportunities. 

Throughout my career, I have worked with various clients, helping them achieve [specific results 

or goals]. My expertise includes [list relevant skills or services you provide], which I believe can 

greatly benefit your [business/project]. 

I am particularly impressed by [something specific about the recipient's work or company], and I 

would love the opportunity to contribute to your projects and support your vision. 

If you are interested, I would be happy to discuss how we can work together. Please feel free to 

reach out to me at [Your Phone Number] or [Your Email Address] to arrange a chat. 

Thank you for considering my proposal. I look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your LinkedIn Profile or Website] 


