Project Initiation Letter

Date: [Insert Date]

To,

[Client's Name]

[Client's Address]

[City, State, ZIP Code]

Dear [Client's Name],

I hope this message finds you well. I am writing to formally initiate our freelance project, titled
"[Project Title]." 1 am excited about the opportunity to collaborate with you and bring your

vision to life.

Project Details:

e Project Objectives: [Brief description of project objectives]
e Timeline: [Estimated project timeline]
o Budget: [Discuss budget details]
o Deliverables: [List of expected deliverables]
Next Steps:

Please review this project initiation letter, and if everything is in order, we can proceed with our
agreement. | am available to discuss any questions or adjustments you may have.

Thank you for your trust in my services. | look forward to a successful collaboration.
Sincerely,

[Your Name]

[Your Address]

[City, State, ZIP Code]

Email: [Your Email]

Phone: [Your Phone Number]



