Telecom Service Documentation Request

Date: [Insert Date]

To: [Telecom Service Provider Name]
Address: [Provider Address]

Dear [Provider Contact Name],

| hope this message finds you well. | am writing to formally request documentation related to my
telecom services account.

Details of my account are as follows:

e Account Name: [Your Name]
e Account Number: [Your Account Number]
e Service Address: [Your Service Address]

| would appreciate it if you could provide the following documentation:

e Terms and Conditions of Service
e Current Service Plan Details

o Recent Billing Statements

e Any relevant correspondence

Please let me know if there are any forms to fill out or processes to follow to facilitate this
request. | look forward to your prompt response.

Thank you for your assistance.

Sincerely,

[Your Name]

[Your Contact Information]
[Your Email Address]



