[Your Name] [Your Position] [Your Company] [Your Address] [City, State, Zip Code] [Email
Address] [Phone Number] [Date]

[Recipient's Name] [Recipient's Position] [Recipient's Company] [Recipient's Address] [City,
State, Zip Code]

Dear [Recipient's Name],
| am writing to recommend updates to the telecom plan provisions currently in effect at
[Company Name]. As we strive to enhance our productivity and communication efficiency, it
has become evident that our existing plan may not sufficiently support our growing needs.
After thorough analysis and consideration, | believe the following updates are necessary:

o Increased data allowances to accommodate higher usage among team members.

« Enhanced international calling rates to support our expanding global operations.

o Improved network reliability measures to ensure seamless communication.
These changes will not only streamline our operations but also contribute to a more effective
work environment. | am confident that implementing these updates will result in tangible

benefits for our entire workforce.

Thank you for considering this recommendation. | am looking forward to discussing this matter
further.

Sincerely,

[Your Name] [Your Position] [Your Company]



