
Important Security Breach Notification 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Company Name] 

Dear [Stakeholder Name], 

We are writing to inform you about a recent security incident that may have involved your 

personal information. On [Incident Date], we discovered a breach in our security systems that 

may have compromised data related to our stakeholders. 

We are taking this matter very seriously and have initiated a thorough investigation to understand 

the scope of the breach, identify the affected data, and mitigate any potential risks. We have also 

engaged a leading cybersecurity firm to assist with this investigation. 

Your data safety is our priority. As part of our commitment to transparency, we want to keep you 

informed of our efforts to safeguard your information. We recommend that you take the 

following precautionary measures: 

• Monitor your accounts for any suspicious activity. 

• Change your passwords for any affected services. 

• Consider placing a fraud alert on your credit report. 

If you have any questions or need further information, please do not hesitate to contact us at 

[Contact Information]. 

We appreciate your understanding and patience as we navigate this situation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


