
Telecom Contract Assessment Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. We are currently in the process of reviewing our 

telecommunication contracts and would like to request an assessment of our existing agreements 

with your company. 

Specifically, we are interested in the following: 

• Overview of current services provided 

• Contract compliance and obligations 

• Cost analysis and potential savings 

• Options for contract renewal or renegotiation 

We would appreciate receiving the relevant information by [Insert Deadline] to aid in our 

evaluation process. Please let us know if you require any additional details or if there are forms 

to complete for this inquiry. 

Thank you for your assistance. We look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


