Telecom Gear Loss Update

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you about a recent incident
involving the loss of telecom equipment.

On [Date of Incident], we discovered that several pieces of equipment, including [list specific
items], were missing. We have conducted a thorough investigation to determine the
circumstances surrounding this loss and are actively working with the relevant authorities.

At this time, we are taking the following steps to address the situation:
 Initiating a detailed inventory check.
o Cooperating with law enforcement for recovery efforts.

e Reviewing and reinforcing our security protocols to prevent future occurrences.

We understand the importance of this equipment to your operations and are committed to
resolving this issue promptly. We appreciate your understanding and support during this time.

If you have any questions or need further information, please do not hesitate to contact us at
[Your Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



