
Request for Telecom Service Upgrade 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Telecom Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request an upgrade to my current telecom service plan. My account 

number is [Your Account Number], and I have been a customer since [Start Date of Service]. 

Due to [brief explanation of the need for an upgrade, e.g., increased usage, new requirements], I 

believe that an upgrade to a higher-tier plan would better suit my needs. I am particularly 

interested in [specific services or features you are seeking]. 

Thank you for considering my request. I look forward to your prompt response regarding the 

available upgrade options. 

Sincerely, 

[Your Name] 


