Telecom Service Transfer Request

To: [Telecom Company Name]
From: [Your Name]
Address: [Your Address]
Email: [Your Email]
Phone Number: [Your Phone Number]
Date: [Current Date]
Subject: Request for Telecom Service Transfer and Upgrade
Dear [Customer Service Team/Specific Contact Name],
I am writing to formally request the transfer of my telecom services from my current address at
[Current Address] to my new address at [New Address]. My account number is [Account
Number].
During this transfer, I would like to request an upgrade to my existing services, specifically:
e [Specify Upgrade 1]
e [Specify Upgrade 2]
e [Specify Upgrade 3]

Kindly provide me with confirmation of this request and any further steps I need to take to
complete the transfer and upgrade process.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



