Telecom Access Authorization Request

Date: [Insert Date]
To,

Authorized Personnel,
[Telecom Service Provider Name]
[Provider Address]

Subject: Request for Access Authorization to Resolve
Service Disruption

Dear [Recipient's Name],

| am writing to formally request access authorization to [specific location or premises] in order to
address and resolve the ongoing service disruption affecting our telecom services.

Details of the Service Disruption:

e Service Type: [e.g., Internet, Phone]

e Account Number: [Your Account Number]
« Nature of Problem: [Brief Description]

o Date of First Report: [Insert Date]

In order to expedite the resolution process, we would appreciate your prompt authorization for
our technicians to access the mentioned location. We believe that on-site assessment is vital to
restore full service as soon as possible.

Please feel free to reach me at [Your Phone Number] or [Your Email] should you need any more
details.

Thank you for your immediate attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]



