
Telecom Access Authorization Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Telecom Company Name] 

[Telecom Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request authorization for telecom access as part of our business 

expansion efforts at [Your Company Name]. As we aim to enhance our operations and better 

serve our clients, it is crucial that we secure the necessary telecom infrastructure. 

We are looking to expand our services to [Specify Location/Area], which will require the 

following telecom solutions: 

• [Specify Requirement 1] 

• [Specify Requirement 2] 

• [Specify Requirement 3] 

We believe that partnering with [Telecom Company Name] will provide us with the necessary 

support and resources to facilitate this expansion effectively. We kindly request your prompt 

attention to this matter and look forward to your favorable response. 

Thank you for considering our request. Please feel free to contact me directly at [Your Phone 

Number] or [Your Email Address] should you require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


