
Telecom Service Termination Agreement 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Termination of Telecom Services 

Dear [Recipient's Name], 

This letter serves as a formal notice of termination of the telecom services provided by [Your 

Company Name] under account number [Account Number], effective [Termination Date]. 

As per our agreement dated [Agreement Date], I am hereby exercising my right to terminate the 

service for the following reasons: 

• [Reason 1] 

• [Reason 2] 

• [Reason 3] 

Please ensure that all services are ceased by the aforementioned termination date and provide me 

with a final bill reflecting any outstanding charges if applicable. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


