
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Proposal for Telecommunication Capacity Increase 

Dear [Recipient's Name], 

We are writing to propose an increase in telecommunication capacity to better meet the growing 

demands of our operations and improve service delivery. As our customer base expands and data 

usage rises, it has become imperative to upgrade our capabilities. 

We propose the following enhancements: 

• Increase bandwidth to support higher data traffic. 

• Implement advanced networking solutions to improve reliability. 

• Upgrade equipment to ensure scalability for future needs. 

The anticipated benefits include: 

• Improved connection quality for our clients. 

• Enhanced data transfer speeds. 

• Reduction in latency and downtime. 



We would appreciate the opportunity to discuss this proposal in detail and explore how we can 

collaboratively achieve a successful implementation. Please let us know a convenient time for 

you to meet. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


