
Status Update on Project Delay 

Dear [Client's Name], 

I hope this message finds you well. I am writing to provide you with an update regarding the 

status of our current project, [Project Name]. 

Unfortunately, due to [brief explanation of the reason for the delay, e.g., unforeseen 

circumstances, technical issues, etc.], the project is currently experiencing a delay. I understand 

the importance of this project and want to assure you that I am fully committed to delivering 

quality work. 

I am actively working on resolving the issue and expect to have the project back on track by 

[new estimated completion date]. I appreciate your understanding and patience during this time. 

If you have any questions or would like to discuss this further, please do not hesitate to reach out. 

Thank you for your understanding. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Business Name, if applicable] 


