
Revised Timeline for Freelance Project 

Dear [Client's Name], 

I hope this message finds you well. I am writing to provide you with a revised timeline for our 

ongoing freelance project, [Project Name]. After reviewing the current progress and taking into 

account our recent discussions, I believe these adjustments will ensure we meet your 

expectations effectively. 

Revised Timeline 

• Phase 1: [Description] - [Start Date] to [End Date] 

• Phase 2: [Description] - [Start Date] to [End Date] 

• Phase 3: [Description] - [Start Date] to [End Date] 

Thank you for your understanding and support. Please let me know if you have any questions or 

need further clarification. 

Best regards, 

[Your Name] 

[Your Contact Information] 


