
Application for New Telecom Service 

Installation 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Customer Service Team 

Telecom Company Name 

Company Address 

City, State, Zip Code 

Dear Customer Service Team, 

I am writing to request the installation of a new telecom service at my residence. I am interested 

in your internet and phone service packages, as I have heard positive feedback about your 

offerings. 

My details are as follows: 

• Full Name: [Your Name] 

• Installation Address: [Your Installation Address] 

• Preferred Service Package: [Your Preferred Package] 

• Availability for Installation: [Your Available Dates] 

Please let me know the necessary steps to proceed with this installation, as well as any 

documentation I may need to provide. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


