
Welcome to the Public Speaking Seminar! 

Dear [Participant's Name], 

We are thrilled to welcome you to our upcoming Public Speaking Seminar scheduled for [Date] 

at [Location]. This seminar is designed to equip you with the skills and confidence needed for 

effective public speaking. 

Please find the details of the seminar below: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Name, Address] 

• Agenda: [Brief description of the agenda] 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


