
Collaboration Inquiry for Poetry Event 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Role] at 

[Your Organization]. We are currently organizing a poetry event titled "[Event Title]" scheduled 

to take place on [Event Date] at [Event Location]. 

We aim to celebrate and promote local talent while fostering community engagement through the 

arts. Given your esteemed role in the literary community, we would be thrilled to explore a 

potential collaboration with you. 

We believe that your involvement could significantly enhance the experience of our attendees 

and inspire budding poets within our community. We would love the opportunity to discuss this 

further and see how we can work together to create a memorable event. 

Please let us know your availability for a meeting, either in person or virtually, at your earliest 

convenience. 

Thank you for considering our inquiry. We look forward to the possibility of collaborating! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


