
Formal Invitation to Panel Discussion 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to invite you to participate as a panelist in our upcoming discussion titled 

"[Discussion Topic]" scheduled for [Insert Date] at [Insert Venue]. Your expertise in [Insert 

Relevant Field] will greatly contribute to the depth of this conversation. 

The event will begin at [Insert Time] and will be attended by industry professionals, students, 

and other stakeholders keen to hear your insights. We would be honored to have you share your 

knowledge and engage with our audience. 

Please confirm your participation by [RSVP Deadline] so we may finalize the arrangements. 

Should you have any questions, feel free to contact us at [Insert Contact Information]. 

Thank you for considering our invitation. We look forward to the possibility of your 

participation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


