
Reminder: Upcoming Online Seminar Registration 

Dear [Recipient's Name], 

We hope this message finds you well! This is a friendly reminder that you have registered for our 

upcoming online seminar titled "[Seminar Title]", scheduled for [Date] at [Time]. 

Event Details: 

• Date: [Date] 

• Time: [Time] ([Time Zone]) 

• Duration: [Duration] 

• Platform: [Platform Name] 

• Access Link: [Access Link] 

If you have any questions or need further assistance, please do not hesitate to contact us at 

[Contact Information]. 

Looking forward to your participation! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


