
Freelance Pay Structure Discussion 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. I wanted to take a moment to discuss and clarify the pay 

structure for the freelance work we are collaborating on. 

Proposed Pay Structure 

• Hourly Rate: [Insert Amount] 

• Project-Based Fee: [Insert Amount or Range] 

• Payment Terms: [Insert Payment Terms, e.g., 50% upfront, 50% upon completion] 

Additionally, I am open to discussing any other payment models you may prefer, such as 

milestone payments or retainers. It's important to me that we find a structure that works for both 

parties. 

Please let me know your thoughts, and if you would like to schedule a call to discuss this further, 

I would be happy to work that out. 

Thank you for your attention to this matter. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 


