
Contract Renewal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Client's Name] 

[Client's Company Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to discuss the renewal of our freelance services 

contract that is set to expire on [Insert Expiration Date]. I have thoroughly enjoyed working with 

you and your team, and I believe we have achieved significant progress on our projects together. 

To ensure the continuity of services and to further build on our collaboration, I would like to 

propose renewing our contract for another term of [Insert Duration]. The terms we previously 

established have proven effective, and I suggest we maintain the same rates and conditions 

unless you have any adjustments in mind. 

Please feel free to reach out to me if you have any questions or would like to discuss any 

modifications. I look forward to your positive response and am eager to continue our successful 

partnership. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position] 


