Project Wrap-Up Letter

Date: [Insert Date]
Dear [Client's Name],

I hope this message finds you well. I am writing to formally wrap up our project, [Project Name],
which we successfully completed on [Completion Date].

Throughout the course of this project, we achieved the following milestones:
e [Milestone 1]
e [Milestone 2]
e [Milestone 3]
Please find attached all final deliverables, including:
e [Deliverable 1]
o [Deliverable 2]
e [Deliverable 3]

| am grateful for the opportunity to work with you and contribute to [Client's Company/Project
Goal]. Your feedback throughout the project was invaluable.

If you have any further questions or need additional support, please do not hesitate to reach out. |
look forward to the possibility of working together again in the future.

Thank you once again for your trust and collaboration.
Best regards,

[Your Name]

[Your Title]

[Your Contact Information]



