
Project Completion Confirmation 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Confirmation of Project Completion 

Dear [Client's Name], 

I hope this message finds you well. I am writing to confirm the successful completion of the 

project titled "[Project Title]" as per our agreement. 

Details of the project: 

• Start Date: [Start Date] 

• Completion Date: [Completion Date] 

• Scope of Work: [Brief Description of Work Done] 

Thank you for the opportunity to work on this project. I look forward to your feedback and hope 

to collaborate again in the future. 

Best regards, 

[Your Name] 

[Your Email] 

[Your Phone Number] 


