Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to you on behalf of [Your Organization] to seek your support as a sponsor for our
upcoming community outreach event, [Event Name], scheduled for [Event Date] at [Event
Location]. This event aims to [briefly describe the purpose and goals of the event].

With your sponsorship, we will be able to [mention what the sponsorship will be used for and its
impact on the community]. We expect to attract over [number] attendees, providing a great
opportunity for exposure and community engagement.

We offer various sponsorship levels, each with its own benefits, including [list some benefits,
like logo placement, promotional opportunities, etc.]. We believe that partnering with [Your
Organization] aligns closely with your commitment to [mention any relevant values or
community commitments of the recipient's organization].

We would be thrilled to have the support of [Recipient's Organization] as a leading sponsor.
Could we schedule a time to discuss this opportunity further? Thank you for considering our
request. We look forward to the possibility of working together to make a positive impact in our
community.

Warm regards,
[Your Name]

[Your Position]
[Your Organization]



