
Notification of Athletic Meet 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name or Organization] 

Subject: Invitation to Participate in the Annual Athletic Meet 

Dear [Recipient Name], 

We are pleased to announce that our Annual Athletic Meet will be held on [Insert Date] at [Insert 

Venue]. This event is designed to promote sportsmanship and healthy competition among 

participants. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Venue: [Insert Venue] 

• Events: [List of Events] 

We encourage all athletes to participate and showcase their talents. Please confirm your 

participation by [Insert Deadline]. 

We look forward to your enthusiastic participation. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


