
Request for Sponsorship 

Date: [Insert Date] 

Dear [Insert Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [School 

Name]. We are excited to announce our upcoming event, [Event Name], which will take place on 

[Event Date]. This event aims to [briefly describe the purpose of the event]. 

To make this event a success, we are seeking sponsorship from local businesses and community 

members who share our commitment to supporting education and youth development. We would 

be honored to have [Recipient's Company Name] as a sponsor. 

As a sponsor, your company will receive [list benefits, e.g., logo placement, advertising 

opportunities, etc.], which we believe will provide great exposure to your brand while supporting 

a meaningful cause. 

We have attached a sponsorship form outlining the different levels of sponsorship available. We 

would greatly appreciate your consideration and support for our event. 

Thank you for considering this opportunity to contribute to our school community. If you have 

any questions, please feel free to reach me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[School Name]  

[School Address]  

[School Phone Number] 


