
Press Conference Invitation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

 

Dear [Recipient's Name], 

We are pleased to invite you to a press conference hosted by [Company Name] to announce 

[brief description of the announcement]. 

Date: [Insert Date] 

Time: [Insert Time] 

Venue: [Insert Venue] 

Join us as we unveil this exciting news and provide insights into how it will impact our 

customers and the industry. 

We look forward to your presence at this important event. 

Kind regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


