
Invitation to Press Conference 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue Address] 

Dear [Recipient Name], 

You are cordially invited to attend a press conference organized by [Your Organization Name] to 

announce our upcoming community outreach program aimed at [brief description of the 

program]. 

The details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue Address] 

This program is designed to [explain purpose and benefits]. We believe that your presence will 

greatly contribute to the outreach and successful execution of this initiative. 

Please confirm your attendance by [RSVP Date] by contacting [Contact Information]. 

We look forward to seeing you there! 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization Name]  

[Contact Information] 


