
Press Conference Invitation 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Dear [Recipient's Name], 

We are pleased to invite you to a press conference to announce an upcoming charity event titled 

[Event Name]. This event aims to [Brief Description of the Charity Event]. 

The details of the event are as follows: 

• Date: [Event Date] 

• Time: [Event Time] 

• Venue: [Event Venue] 

We will also be providing information on how the community can get involved, as well as 

sharing compelling stories from those affected by our cause. 

Please RSVP by [RSVP Deadline] to confirm your attendance. 

We look forward to seeing you there! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


