
Annual Company Retreat Schedule 

Date: [Insert Date] 

Location: [Insert Location] 

Schedule Overview 

• Day 1: [Date]  

o 9:00 AM - 10:00 AM: Arrival and Registration 

o 10:00 AM - 12:00 PM: Welcome Address 

o 12:00 PM - 1:00 PM: Lunch 

o 1:00 PM - 3:00 PM: Team Building Activities 

o 3:30 PM - 5:00 PM: Workshops 

o 5:00 PM - 7:00 PM: Evening Networking Mixer 

o 7:30 PM: Dinner 

• Day 2: [Date]  

o 8:00 AM - 9:00 AM: Breakfast 

o 9:00 AM - 11:00 AM: keynote Speech 

o 11:15 AM - 12:30 PM: Breakout Sessions 

o 12:30 PM - 1:30 PM: Lunch 

o 1:30 PM - 4:00 PM: Group Discussions 

o 4:30 PM - 5:30 PM: Closing Remarks 

o 6:00 PM: Departure 

We look forward to seeing you all at the retreat! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


