
You're Invited! 

Dear Team, 

We are excited to announce a departmental team building exercise designed to strengthen our 

collaboration and communication skills. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Please mark your calendars and prepare for a fun-filled day of activities, games, and teamwork. 

Your presence will be instrumental in making this event a success! 

Kindly RSVP by [Insert RSVP Date] to ensure your participation. 

Best Regards, 

[Your Name] 

[Your Position] 


