Dear Team,

We are excited to announce a Team Building Day scheduled for [Date] at [Location]. This will
be a fantastic opportunity for all team members to come together, strengthen our bonds, and
enhance collaboration.

Details of the Event:

o Date: [Date]

e Time: [Start Time] - [End Time]

e Location: [Venue/Location]

o Activities: Team games, workshops, and fun challenges!

Please RSVP by [RSVP Date] to ensure we make appropriate arrangements. We encourage
everyone to participate as it will be an impactful day filled with learning and fun.

We look forward to seeing all of you there!

Best regards,
[Your Name]
[Your Position]
[Company Name]



