
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt appreciation for 

your generous support as a sponsor for our recent charity event, [Event Name], held on [Event 

Date]. Your commitment to our cause has made a significant impact in our community. 

Thanks to your generosity, we were able to [mention specific achievements or goals reached, 

e.g., "raise funds that will directly support our programs and initiatives"]. Your investment in our 

mission is invaluable, and we are grateful for your partnership in making [Event Name] a 

success. 

We recognize that without sponsors like you, events of this magnitude would not be possible. 

Your support not only enhances the success of our initiatives, but also fosters a spirit of 

collaboration and community involvement. 

Once again, thank you for your incredible support. We look forward to the opportunity to work 

together in the future and hope to see you at our upcoming events. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


