
Request for Corporate Sponsorship 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce our upcoming Gala Dinner, 

scheduled for [Insert Date], at [Insert Location]. This event aims to [insert purpose of the gala, 

e.g., raise funds for a specific cause, celebrate achievements, etc.]. 

We are reaching out to seek your esteemed support as a corporate sponsor for this prestigious 

event. Your participation would not only enhance the success of the evening but also 

demonstrate your commitment to [insert relevant cause or community]. 

As a sponsor, you will receive the following benefits: 

• [Benefit 1] 

• [Benefit 2] 

• [Benefit 3] 

We would be grateful if [Insert Company Name] could consider a sponsorship of [insert amount 

or type of sponsorship]. Your generosity will greatly contribute to [insert the impact of the 

sponsorship]. 

We are looking forward to the possibility of partnering with you for this remarkable event. 

Please find attached our sponsorship proposal for your review. We would love the opportunity to 

discuss this further at your convenience. 

Thank you for considering our request. We look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


