
Project Proposal Submission 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

I am writing to propose my services for your project [Project Name/Description]. With my 

expertise in [Your Skills/Experience], I am confident that I can deliver [specific outcomes or 

deliverables]. 

Project Overview 

[Brief description of the project and its objectives.] 

Scope of Work 

• [Task/Deliverable 1] 

• [Task/Deliverable 2] 

• [Task/Deliverable 3] 

Timeline 

[Estimated timeline for project completion.] 

Budget 

[Proposed budget or hourly rate.] 

I am excited about the possibility of working together and I am confident that I can make a 

valuable contribution to your project. Please feel free to reach out if you have any questions or 

need further details. 

Thank you for considering my proposal. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


