
Internal Policy Impact Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Assessment of [Policy Name] 

1. Introduction 

The purpose of this document is to assess the potential impact of the [Policy Name] on the 

organization, stakeholders, and the relevant environment. 

2. Objectives 

• Assess the policy's expected outcomes. 

• Identify any potential risks and benefits. 

• Establish metrics for evaluation. 

3. Stakeholders Involved 

List of stakeholders affected by the policy: 

• [Stakeholder 1] 

• [Stakeholder 2] 

• [Stakeholder 3] 

4. Impact Analysis 

Discuss the impacts under the following categories: 

4.1 Economic Impact 

[Describe economic implications] 

4.2 Social Impact 

[Describe social implications] 

4.3 Environmental Impact 



[Describe environmental implications] 

5. Recommendations 

[Provide any recommendations for policy modifications, if necessary] 

6. Conclusion 

This assessment highlights the critical factors necessary for a successful implementation of the 

[Policy Name] and mitigates any negative impacts. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


