
Internship Final Thoughts Summary 

Date: [Insert Date] 

To: [Supervisor's Name] 

From: [Your Name] 

Subject: Final Reflections on My Internship Experience 

Dear [Supervisor's Name], 

As my internship comes to an end, I wanted to take a moment to reflect on my experience and 

express my gratitude for the opportunity to work at [Company Name]. This internship has been a 

significant step in my professional development, and I appreciate all the knowledge and skills I 

have gained. 

Key Takeaways: 

• Understanding of [specific skill or knowledge]. 

• Experience with [specific project or task]. 

• Development of [specific soft skill, e.g., communication, teamwork]. 

The guidance and support from you and the team have been invaluable. I particularly enjoyed 

working on [mention any specific project or task], as it allowed me to apply my academic 

learnings in a real-world context. 

Moving forward, I am excited to apply what I have learned during my time at [Company Name] 

to my future endeavors. Thank you once again for this incredible opportunity. I hope to stay in 

touch! 

Sincerely, 

[Your Name] 

[Your Contact Information] 


