
Internal Job Opportunity Announcement 

Dear Team, 

We are excited to announce an internal job opportunity for the position of Job Title within the 

Department Name. This position will play a key role in brief description of the role. 

Job Title: Job Title 

Department: Department Name 

Location: Location 

Application Deadline: YYYY-MM-DD 

We encourage all interested employees to apply. If you are passionate about specific skills or 

responsibilities and meet the following qualifications: 

• Qualification 1 

• Qualification 2 

• Qualification 3 

Please submit your application and resume to HR Email/Contact Person by the deadline 

mentioned above. For any questions, feel free to reach out for more information. 

Thank you for your continued contributions to our team! 

Best Regards, 

Your Name 

Your Job Title 

Company Name 


