
Suggestion for Job Role Adjustments 

Date: [Insert Date] 

[Manager's Name] 

[Company Name] 

[Company Address] 

Dear [Manager's Name], 

I hope this message finds you well. I would like to take a moment to discuss the possibility of 

adjusting my current job role within our team. After careful consideration and observation, I 

believe that certain modifications could enhance both my effectiveness in the role and overall 

team productivity. 

Specifically, I would like to suggest the following adjustments: 

• [Specify Adjustment 1] 

• [Specify Adjustment 2] 

• [Specify Adjustment 3] 

These changes could lead to increased engagement, improved workflow, and better alignment 

with the company's goals. I would appreciate the opportunity to discuss this matter further and 

explore how we can implement these suggestions effectively. 

Thank you for considering my request. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


