
Letter of Recognition for a Decade of Service 

Date: [Insert Date] 

Dear [Employee's Name], 

On behalf of [Company/Organization Name], I am pleased to extend my heartfelt 

congratulations on reaching this remarkable milestone of ten years of dedicated service with our 

team. 

Over the past decade, your hard work, commitment, and talent have significantly contributed to 

our success. Your efforts in [mention specific contributions or projects] have not gone unnoticed, 

and we are grateful for the positive impact you continue to make. 

This anniversary not only celebrates your longevity with us but also reflects your unwavering 

dedication and loyalty. You inspire us all with your professionalism and enthusiasm. 

To celebrate this milestone, we invite you to a special gathering on [insert date/location] where 

we will honor your contributions and achievements. 

Once again, thank you for your commitment to [Company/Organization Name]. We look 

forward to many more successful years together! 

Sincerely, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 


