Discussion Insights Summary

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Insights from Our Recent Interview

Introduction

Dear [Recipient's Name],

Thank you for taking the time to interview with us on [Insert Interview Date]. | wanted to share
some insights and thoughts that emerged from our discussion.

Key Discussion Points

o Experience: [Brief insight about the candidate's experience]

« Skills: [Highlight specific skills discussed]

o Cultural Fit: [Notes on cultural alignment]

e Future Contributions: [Potential contributions highlighted]
Conclusion

Overall, I believe that our conversation provided valuable insights into [Candidate's Name]'s
qualifications and suitability for the role. I am looking forward to discussing these insights
further with the team.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



